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IN THE UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF KANSAS
ORDER OF ADOPTION

Pursuant to the authority vested in this Court by Rule and
Statute:

IT IS ORDERED that the rules attached hereto and
designated “Rules of Practice of the United States District Court
for the District of Kansas” are adopted and shall become effective
March 17, 2010, and shall supersede the Court’s existing rules
which are repealed effective March 17, 2012.

DATED this 17" day of March, 2012.

FOR THE COURT
s/ Kathryn H. Vratil

KATHRYN H. VRATIL
Chief Judge

ATTEST:

s/ Timothy M. O’Brien
TIMOTHY M. O’BRIEN
CLERK OF COURT

(SEAL)
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-1-
SCOPE OF RULES

RULE 1.1

SCOPE AND MODIFICATION OF RULES; DEFINITIONS;
CITATION

(a) Scope. These rules govern the procedure in all proceedings
before this court.

(b) Modification. In special cases, the court may modify these
rules as necessary or appropriate to:

(1) meet emergencies; or
(2) avoid injustice or great hardship.

(c) Definitions. As used in these rules, the term “judge” refers
to a United States District Judge, and the term “court” refers to either
a United States District Judge or a United States Magistrate Judge.

(d) Citation. These rules should be cited as D. Kan. Rule 1.1,

e.g.

* %%

As amended 2/16/95.

-1I -
COMMENCEMENT OF ACTION; PROCESS; SERVICE
AND FILING OF PLEADINGS, MOTIONS, AND ORDERS

RULE 3.1
COMMENCEMENT OF ACTIONS
A civil docket cover sheet, in a form supplied by the clerk,
must be completed and submitted with any complaint commencing

an action or any notice of removal from state court.
* k%

As amended 3/17/10, 11/16/90.

RULE 4.1
SERVICE OF PROCESS IN ACCORDANCE
WITH STATE PRACTICE
Where the Federal Rules of Civil Procedure authorize service
of process in accordance with state practice, the parties seeking
such service must give the clerk: (1) forms of all necessary orders; (2)
sufficient copies of all papers to comply with state requirements; and

(3) specific instructions for making service.
* % %
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RULE 4.2
APPOINTMENT OF STATE OFFICERS TO SERVE
PROCESS

Whenever service is attempted on behalf of the United States or
an officer or agency of the United States under Fed.R.Civ.P. 4(d),
and waiver of service is requested but not waived, the following
persons may make personal service: a United States Marshal or a
Deputy United States Marshal, or a sheriff, undersheriff, or deputy
sheriff of any county of the State of Kansas. In such cases, the
court hereby specially appoints duly elected or appointed sheriffs,
undersheriffs, and deputy sheriffs of counties of the State of Kansas
for serving process of this court within the territorial limits of their

respective counties.
* % %

As amended 6/95.

RULE 5.1
FORM OF PLEADINGS AND PAPERS

(a) Form. Pleadings, motions, briefs, and other papers
submitted for filing must be typewritten or printed on letter size
paper. The pages must be fastened at the upper left corner without
manuscript cover. Typewritten documents must be double-spaced.
Documents filed electronically must comply with this rule to the
extent practicable.

(b) Signing of Pleadings. The original of every pleading,
motion, or other paper filed by an attorney must bear the genuine
signature of at least one attorney of record. The original of every
pleading, motion, or other paper filed by a party not represented by
an attorney must bear the genuine signature of the pro se party.
Stamped or facsimile signatures on original pleadings, motions, or
other papers filed by pro se parties or by attorneys are not
acceptable. D. Kan. Rule 5.4.8 governs signatures on documents
filed electronically.

(c¢) Contact Information and Bar Registration Numbers.

(1) Requirements for Pro Se Parties and Attorneys.
Parties or attorneys signing papers submitted for filing must include:
(A) their names;
(B) addresses;
(C) telephone numbers;
(D) facsimile numbers; and
(E) e-mail addresses.
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(2) Additional Requirements for Attorneys. Attorneys
must also include their state supreme court registration numbers or,
where an attorney is not admitted to practice in Kansas, the
equivalent.  Attorneys admitted from the Western District of
Missouri, by reciprocal admission, must include their Kansas
District Court registration number.

(3) Duty to Update Contact Information. Each attorney
or pro se party must notify the clerk in writing of any change of
address or telephone number. Any notice mailed to the last address
of record of an attorney or pro se party is sufficient notice.

(d) Entry of Appearance by Attorneys. An attorney enters
his or her appearance by:

(1) signing and filing a formal entry of appearance; or

(2) signing the initial pleading, motion, or notice of
removal filed in the case.

Entries of appearance must comply with subsection (c) of this rule.

(e) Attorney Appearances in Removed and Transferred
Cases.

(1) Duty to Clients. The transfer or removal of a case to
the District of Kansas does not relieve attorneys who appeared in
the other court of their obligations to their clients.

(2) Attorneys Admitted in this Court. Attorneys admitted
to practice in this court will be entered as attorneys of record in the
action in this court.

(3) Attorneys Not Admitted in this Court. Attorneys not
admitted to practice in this court must, within 21 days of the
removal or transfer, either:

(A) obtain admission to practice in this court, if
eligible;

(B) associate with an attorney admitted to practice
in this court, who must move to admit the attorney not

admitted to practice in this court in accordance with D.

Kan. Rule 83.5.4; or

(C) move to withdraw in accordance with D. Kan.

Rule 83.5.5.

(f) Exhibits to Pleadings or Papers. Bulky or voluminous
materials should not be filed in their entirety or incorporated by
reference unless the court finds the materials essential and grants
leave to file them. The court may strike any pleading or paper filed
in violation of this rule.

(g) Certificates of Service. Certificates of service of papers

14



pursuant to Fed.R.Civ.P. 5(d) must state:
(1) the name and address of the attorney or party
served;
(2) the capacity in which such person was served (i.e.,
as attorney for plaintiff or a particular defendant);
(3) the manner of service; and
(4) the date of service.
* % %
As amended 12/1/09, 4/13/06, 3/17/04, 6/22/98, 2/27/98,
10/20/93.

RULE 5.3

COPIES REQUIRED FOR A THREE-JUDGE COURT

(a) In General. This rule governs actions or proceedings that
an Act of Congress requires be heard and determined by a district
court of three judges.

(b) Conventional filings. All pleadings, papers, and documents
filed subsequent to the designation of the court, as provided in 28
U.S.C. § 2284(a), must be filed with the clerk in quadruplicate—an
original and three copies—only if the pleading, paper, or document
is filed in conventional paper format. The clerk must timely
distribute the documents to the designated judges.

(c) Electronic Filings. If the pleading, paper, or document is
filed electronically, additional copies should not be provided to the

court in conventional paper format. See D. Kan. Rule 7.1(d).
* %%

As amended 3/17/04.

RULE 5.4.1
SCOPE OF ELECTRONIC FILING

(a) In General. As authorized by Fed. R. Civ. P. 5(d)(3), the
court will accept for filing all documents submitted, signed, or
verified by electronic means that comply with procedures
established by the court.

(b) Electronic Filing Requirement. All civil cases are
assigned to the Electronic Filing System unless the court orders
otherwise. All petitions, motions, memoranda of law, or other
pleadings and documents filed in a case assigned to the Electronic
Filing System must be filed electronically unless:

(1) otherwise permitted in these rules;
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(2) otherwise permitted in the administrative procedures
guide; or
(3) or unless otherwise authorized by the court.

(¢) Administrative Procedures Guide. The Administrative
procedures guide—authorized by D. Kan. Rule 5.4.13—governs the
filing of initial papers, including the complaint, and the issuance and
service of the summons.

(d) Cases Pending on March 3, 2003. All civil cases that
were pending on March 3, 2003, have a two-part file consisting of:

(1) a conventional paper file containing documents filed
before March 3, 2003; and

(2) an electronic file containing documents filed on or
after March 3, 2003.

* k%

Adopted 3/17/04.

RULE 5.4.2
ELIGIBILITY, REGISTRATION, PASSWORDS

(a) In General. Attorneys admitted to the bar of this
court—including those admitted pro hac vice—and pro se parties
may register as Filing Users of the court’s Electronic Filing
System.

(b) Registration Requirements. Registration is in a form
prescribed by the clerk and requires the Filing User’s name,
address, telephone number, and e-mail address. If the registrant
is an attorney, he or she must also provide a declaration that the
attorney is either admitted to the bar of this court or has been
admitted pro hac vice.

(c) Attorneys Admitted Pro Hac Vice.

(1) Access to Electronic Filings. Attorneys who are
admitted pro hac vice and who register as Filing Users are granted
access to the court’s Electronic Filing System through PACER and
will receive the automatically-generated notices of electronic
filing.

(2) Filing Prohibition. Attorneys who are admitted pro
hac vice may not file documents electronically unless they are
employed by the United States of America.

(3) Local Counsel’s Involvement. The court requires
meaningful participation by local counsel and, to that end, requires
local counsel to sign all pleadings and other papers filed. See D. Kan.
Rule 83.5.4(¢c).
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(d) Unrepresented Parties. A party who is not represented by
an attorney may register as a Filing User in the Electronic Filing
System. If, during the course of action, an attorney appears on the
party’s behalf, the attorney must immediately advise the clerk to
terminate the party’s Filing User registration.

(e) Effect of Registration. Registration as a Filing User
constitutes consent to electronic service of all documents. See
Fed. R. Civ. P 5(b)(2)(E). This consent extends not only to
documents filed with the court, but also to electronic service of
disclosure and discovery documents that must be served upon
other parties but not filed with the court pursuant to D. Kan. Rule
26.3.

() Security. After registering, the Filing User will receive
notification of the user log-in and password. Filing Users must
protect the security of their passwords and immediately notify the
clerk if they learn that their password has been compromised. The
court may sanction Filing Users who fail to comply with this

provision.
* X%

Adopted 3/17/04.

RULE 5.4.3
CONSEQUENCES OF ELECTRONIC FILING

(a) Effect of Electronic Transmissions. Electronic
transmission of a document to the Electronic Filing System
consistent with these rules, together with the transmission of a
Notice of Electronic Filing from the court, constitutes:

(1) filing of the document for all purposes of the
Federal Rules of Civil Procedure and the local rules of this court;
and

(2) entry of the document on the docket kept by the
clerk under Fed. R. Civ. P. 58 and 79.

(b) Legibility. Before filing a scanned document with the
court, a Filing User must verify its legibility.

(c) Official Record. The official record of an electronically-filed
document is the electronic recording of the document as stored by the
court. The filing party is bound by the document as filed.

(d) Time of Filing. An electronically-filed document is
considered filed at the date and time stated on the Notice of
Electronic Filing from the court, except where the document is first
filed in paper form and later submitted electronically.
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(e) Filing Deadlines. Filing a document electronically does
not alter the filing deadline for that document. Filing must be com-
pleted before midnight central time to be considered timely filed
that day.

* % %

Adopted 3/17/04.

RULE 5.4.4
ENTRY OF COURT ISSUED DOCUMENTS

(a) Entry in the Civil Docket. All orders, decrees,
judgments, and proceedings of the court will be filed in
accordance with these rules, which will constitute entry in the civil
docket under Fed. R. Civ. P. 58 and 79. The court or court personnel
will file all such documents electronically.

(b)  Electronic Signature. @ Any such document filed
electronically without the original signature of a judge, magistrate
judge, or clerk has the same force and effect as if the judge,
magistrate judge, or clerk, respectively, had signed a paper copy of
the order and it had been entered on the docket in a conventional
manner.

(¢) “Text-only” Orders. Orders may also be issued as “text-
only” entries on the docket without an attached document. Such
orders are official and binding.

(d) Summons. The court may sign, seal, and issue a
summons electronically, although a summons may not be served
electronically.

(e) Proposed Orders. A Filing User must not submit a
proposed order (whether pursuant to D. Kan. Rule 7.1(b), 77.2, or
otherwise) by electronic filing, either as an attachment to a
corresponding motion or otherwise. Rather, proposed orders must be
submitted directly to the appropriate judge, magistrate judge, or
clerk in the form and manner set forth in the administrative

procedures guide.
* % %

Adopted 3/17/04.
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RULE 54.5
ATTACHMENTS AND EXHIBITS

(a) Electronic Form Generally Required. Filing Users must
submit in electronic form all documents referenced as exhibits or
attachments, unless the administrative procedures guide or the
court permits conventional filing. Voluminous exhibits must be
filed as set forth in the administrative procedures guide.

(b) Use of Excerpts.

(1) In General. A Filing User must submit as exhibits or
attachments only those excerpts of the referenced documents that
are directly germane to the matter before the court. Excerpted
material must be clearly and prominently identified as such.

(2) Right of Filers. Filing Users who file excerpts of
documents as exhibits or attachments under this rule do so without
prejudice to their right to timely file additional excerpts or the
complete document.

(3) Right of Responding Parties. Responding parties
may timely file:

(A) additional excerpts that they believe are directly
germane; or

(B) the complete document that they believe is
directly germane.

(4) Right of the Court. The court may require parties to

file additional excerpts or the complete document.
* k%

Adopted 3/17/04.

RULE 5.4.6
SEALED DOCUMENTS
(a) Procedure for Requesting Leave to File Under Seal.

(1) Motion. A party filing a motion for leave to file
documents under seal in civil cases must file that motion
electronically, under seal, in the Electronic Filing System.

(2) Exhibit(s). The motion for leave to file under seal
must attach as sealed exhibits the document(s) the party requests to
be filed under seal.

(3) Proposed Order. The party must email a proposed
order to KSD_<Judge’sLastName>_chambers @ksd.uscourts.gov

(4) Provision to Other Parties. Finally, the party must
simultaneously provide the document(s) it requests to be filed
under seal to all other parties in the case.
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(b) Order Granting Leave. If the court grants the motion
for leave to file under seal, the assigned judge will enter
electronically an order authorizing the filing of the document(s)
under seal. The assigned judge will also direct the clerk's office to
grant access to all attorneys who have entered an appearance in that
case (and whose appearance has not been terminated) the ability to
view sealed documents in that case (assuming this access has not
previously been granted). The filing party may then file its
document(s) electronically under seal.

(¢) Order Denying Leave. If the court denies the motion for
leave to file under seal, the assigned judge will enter electronically
an order denying the filing of the document(s) under seal.

(d) Notification of Termination. Once the court has granted
an attorney access to sealed documents in a case, that attorney is
responsible for notifying the clerk’s office if he or she is terminated
from the case and the parties request that terminated attorneys no

longer have access to sealed documents in that case.
* % %

As amended 3/17/08 (formerly D.Kan.S.O. 07-3).
Adopted 3/17/04.

RULE 5.4.7
RETENTION REQUIREMENTS
Filing Users must maintain in paper form all electronically-filed
documents that require original signatures of non-Filing Users until
6 years after all time periods for appeals expire. If the court requests,

the Filing User must provide original documents for review.
* % %

Adopted 3/17/04.
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RULE 5.4.8
SIGNATURES

(a) Effect of User Log-In and Password. The user log-in and
password required to submit documents to the Electronic Filing
System serve as the Filing User’s signature on all electronic
documents filed with the court. They also serve as a signature for
purposes of Fed. R. Civ. P 11, the Federal Rules of Civil
Procedure, the local rules of this court, and any other purpose for
which court proceedings require a signature.

(b) Requirements of Electronically-Filed Documents. Each
document filed electronically must, if possible, indicate that it has
been electronically filed.  Electronically-filed documents must
include a signature block in compliance with D. Kan. Rule 5.1(c).
In addition, the name of the Filing User under whose log-in and
password the document is submitted must be preceded by an “s/”” and
typed in the space where the signature would otherwise appear.

(¢) Signature of Non-Filing Users. Documents containing
signatures of non-Filing Users must be filed electronically either as
a scanned image or with the signature represented by an “s/” and
the name typed in the space where the signature would otherwise
appear.

(d) Security. No Filing User or other person may knowingly
permit or cause to permit a Filing User’s password to be used by
anyone other than an authorized agent of the Filing User.

(e) Signature of Multiple Parties. Documents requiring
signatures of more than one party must be electronically filed by:

(1) submitting a scanned document containing all
necessary signatures;

(2) representing the consent of the other parties on the
document as permitted by the administrative procedure governing
multiple signatures;

(3) identifying on the document the parties whose
signatures are required and by the submission of a notice of
endorsement by the other parties no later than 7 days after filing; or

(4) in any other manner the court approves.
* kX

As amended 12/01/09. Adopted 3/17/04.
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RULE 5.4.9
SERVICE OF DOCUMENTS BY ELECTRONIC MEANS

(a) Parties Who Have Consented to Electronic Service. The
notice of electronic filing automatically generated by the court’s
Electronic Filing System constitutes service of the filed document
on all parties who have consented to electronic service.

(b) Parties Who Have Not Consented to Electronic Service.
Parties who have not consented to electronic service are entitled to
service of paper copies of the notice of electronic filing and the
electronically-filed pleading or other document. The filing party must
serve such paper copies according to the Federal Rules of Civil
Procedure and the local rules.

(c) Certificate of Service. All electronically-filed documents
must include a certificate of service. The certificate must indicate:

(1) that service was accomplished through the Notice of
Electronic Filing for parties and attorneys who are Filing Users; and
(2) how service was accomplished on any party or

attorney who is not a Filing User.
* X%

Adopted 3/17/04.

RULE 5.4.10

NOTICE OF COURT ORDERS AND JUDGMENTS

Immediately upon the entry of an order or judgment in an
action assigned to the Electronic Filing System, the clerk will
transmit to Filing Users in the case, in electronic form, a Notice
of Electronic Filing. Electronic transmission of the Notice of
Electronic Filing constitutes the notice required by Fed. R. Civ. P.
77(d). The clerk must give notice in paper form to a person who
has not consented to electronic service in accordance with the

Federal Rules of Civil Procedure.
% % %

Adopted 3/17/04.

RULE 54.11
TECHNICAL FAILURES
A Filing User whose filing is made untimely as the result of a

technical failure may seek appropriate relief from the court.
* k%

Adopted 3/17/04.
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RULE 5.4.12
PUBLIC ACCESS

(a) In-Person Review. A person may review unsealed
filings at the clerk’s office.

(b) Online Review. A person may also access the Electronic
Filing System at the court’s Internet site, www.ksd.uscourts.gov, by
obtaining a PACER log-in and password. A person who has PACER
access may retrieve docket sheets and documents.

(¢) Electronic Filing. Only the following persons may file
documents electronically, unless the court permits otherwise:

(1) a Filing User who is an attorney admitted to the
bar of this court; and

(2) an unrepresented party registered as a Filing User.
See D. Kan. Rule 5.4.2.

* %%

As amended 3/17/10. Adopted 3/17/04.

RULE 5.4.13
ADMINISTRATIVE PROCEDURES
To facilitate implementation of the foregoing rules, the clerk is
authorized to develop, adopt, publish, and modify as necessary
Administrative Procedures for Filing, Signing, and Verifying
Pleadings and Papers by Electronic Means in Civil Cases
(“administrative  procedures guide”), which will include the
procedures for registration of attorneys and distribution of
passwords to permit electronic filing and notice of pleadings and

other papers.
* % %

Adopted 3/17/04.

RULE 6.1
TIME
(a) Motions for an Extension of Time to Perform an Act. All
motions for an extension of time to perform an act required or
allowed to be done within a specified time must show:
(1) whether there has been prior consultation with other
parties and the views of other parties;
(2) the date when the act was first due;
(3) ifprior extensions have been granted, the number of
extensions granted and the date of expiration of the last extension;
and
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(4) the cause for the requested extension.
Parties must file the motion before the specified time expires.
Absent a showing of excusable neglect, the court will not grant
extensions requested after the specified time expires.

(b) Motions for Continuance. A party must file motions
to continue a pretrial conference, a hearing on a motion, or the trial
of an action reasonably in advance of the hearing date and must
specify the views of other parties.

(¢) Joint or Unopposed Motions. Subject to Fed. R. Civ. P.
29, stipulations for extensions of time are subject to court approval.
The court will not continue pretrial conferences, hearings, or trial
upon stipulation of the parties.

(d) Time for Filing of Responses and Replies. Unless the
court orders otherwise, the following time periods apply to the filing
of responses and replies. These time periods include the additional
3-day period allowed under Fed. R. Civ. P. 6(d) and, therefore,
apply regardless of the method of service.

(1) Non-dispositive motions. ~ Responses to non-
dispositive motions (motions other than motions to dismiss, motions
for summary judgment, motions to remand, or motions for judgment
on the pleadings) must be filed and served within 14 days. Replies
must be filed and served within 14 days of the service of the
response.

(2) Dispositive motions. Responses to motions to
dismiss, motions for summary judgment, motions to remand, or
motions for judgment on the pleadings must be filed and
served within 21 days. Replies must be filed and served within 14

days of the service of the response.
* % %

As amended 3/17/11, 12/1/09, 3/17/04, 9/00.
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RULE 6.2
EFFECTIVE DATE OF COURT FILINGS FOR PURPOSES
OF CALCULATING LIMITATION PERIODS

Unless specifically provided otherwise, in determining the filing
deadlines under both the federal procedural rules and the local rules
of this court, the relevant date for calculating a limitation period
dependent on the filing of a court order is: (1) for a conventionally-
filed order, the file-stamp date appearing on the order; or (2) for an
electronically-filed order, the date stated on the Notice of Electronic
Filing. Neither the date on which the judge or magistrate judge
signs the order nor the date on which the clerk’s office enters the

order on the docket is relevant in calculating the limitation period.
* %%

As amended 3/17/04. Adopted 6/11/98.

-II1-
PLEADINGS AND MOTIONS

RULE 7.1
MOTIONS IN CIVIL CASES

(a) Form and Filing. All motions, unless made during a
hearing or at trial, must be filed in writing with the clerk. A brief
or memorandum must accompany all motions unless:

(1) the motion is joint or unopposed;

(2) the motion is filed pursuant to D. Kan. Rule 6.1 or
77.2;

(3) these rules otherwise provide; or

(4) the court relieves the parties of complying with the
requirement.

(b) Joint or Unopposed Motions. If a motion is joint or
unopposed, the caption and the body of the motion must so state.
Also, the movant must submit a proposed order with the motion.
If the motion is filed electronically, the movant must submit a
proposed order directly to the appropriate judge, magistrate
judge, or the clerk, as set forth in D. Kan. Rule 5.4.4 and the
administrative procedures guide.

(c) Responses and Replies to Motions. Within the time
provided in D. Kan. Rule 6.1(d), a party opposing a motion must
file a responsive brief or memorandum. The moving party
may file and serve a written reply brief or memorandum.
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(d) Additional Copies of Documents.

(1) Electronically-Filed Documents. Parties should not
provide the court with paper copies of electronically-filed documents
unless the court specifically requests paper copies or they are otherwise
required by:

(A) court order;
(B) this court’s rules; or
(C) the administrative procedures guide.

(2)  Conventionally-Filed Documents.  Copies of
documents filed in conventional paper format must be filed with the
clerk in duplicate, including an original and one copy.

(e) Page Limitations. The arguments and authorities section of

briefs or memoranda must not exceed 30 pages absent a court order.
% % %

As amended 3/05, 3/04, 9/00.

RULE 7.2
ORAL ARGUMENTS ON MOTIONS
But the court may set any motion for oral argument or hearing

at the request of a party or on its own initiative.
* %%

RULE 7.3
MOTIONS TO RECONSIDER

A party may file a motion asking a judge or magistrate judge
to reconsider an order or decision made by that judge or magistrate
judge.

(a) Dispositive Orders and Judgments. Parties seeking
reconsideration of dispositive orders or judgments must file a
motion pursuant to Fed. R. Civ. P. 59(e) or 60. The court will not
grant reconsideration of such an order or judgment under this rule.

(b) Non-dispositive Orders. Parties seeking reconsideration
of non-dispositive orders must file a motion within 14 days after the
order is filed unless the court extends the time. A motion to
reconsider must be based on:

(1) an intervening change in controlling law;
(2) the availability of new evidence; or
(3) the need to correct clear error or prevent manifest
injustice.
* % %

As amended 12/01/09, 6/11/98.
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RULE 7.4
FAILURE TO FILE AND SERVE MOTION PAPERS

(a) Motions. The court may summarily deny a motion not
accompanied by a required brief or memorandum.

(b) Responsive Briefs or Memorandums. Absent a showing
of excusable neglect, a party or attorney who fails to file a responsive
brief or memorandum within the time specified in D. Kan. Rule
6.1(d) waives the right to later file such brief or memorandum. If a
responsive brief or memorandum is not filed within the Rule 6.1(d)
time requirements, the court will consider and decide the motion as
an uncontested motion. Ordinarily, the court will grant the motion
without further notice.

* % %

As amended 3/05.

RULE 7.5
APPLICATION OF THIS RULE
Local Rules 7.1 through 7.6 apply to all motions in civil cases,
including motions and objections relating to discovery, to appeals in

bankruptcy, and to motions to review orders of magistrate judges.
* % %

RULE 7.6
BRIEFS AND MEMORANDA

(a) Contents. All briefs and memoranda filed with the court
must contain:

(1) a statement of the nature of the matter before the
court;

(2) a concise statement of the facts, with each statement
of fact supported by reference to the record;

(3) a statement of the question or questions presented;
and

(4) the argument, which must refer to all statutes, rules,
and authorities relied upon.

(b) Exhibits. The filing party must separately label any
exhibits attached to motion briefs or memoranda and file an index of
such exhibits.

(c) Citation of Unpublished Decisions. If an unpublished
decision cited in a brief or memorandum is unavailable electronically
(e.g., via Westlaw or LEXIS), it must be attached as an exhibit to the
brief or memorandum. But parties should not furnish electronically-
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available unpublished decisions to the court. Parties should furnish
electronically-available unpublished decisions to opposing parties
only upon request. Unpublished decisions should be cited as
follows: Smith v. Jones, No. 02-1234-KHV, 2003 WL 8763523, at
*2 (D. Kan. Jan. 7, 2003).

* %%

As amended 3/04, 5/03, 9/00.

RULE 9.1
HABEAS CORPUS, MOTIONS TO VACATE AND CIVIL
RIGHTS COMPLAINTS BY PRISONERS

(a) Use of Official Forms Required. The following filings
must be in writing, signed, and verified (meaning sworn under
penalty of perjury):

(1) petitions for writs of habeas corpus pursuant to 28
U.S.C. § 2241 and 28 U.S.C. § 2254;

(2) motions to vacate sentence pursuant to 28 U.S.C. §
2255; and

(3) motions to correct or reduce sentence pursuant to
Fed. R. Crim. P. 35 by persons in custody pursuant to a judgment of
a court.
Such petitions, motions, and civil rights complaints by prisoners
under 42 U.S.C. § 1983 and pursuant to_Bivens v. Six Unknown
Named Agents of Federal Bureau of Narcotics, 403 U.S. 388, 91 S.
Ct. 1999, 29 L.Ed.2d 619 (1971), must be on forms approved by the
court. Upon request, the clerk of the court will supply forms
without charge.

(b) Required Information. Every petition, motion to
vacate, and motion to correct or reduce sentence must contain the
following information:

(1) petitioner’s full name and prison number (if any);

(2) name of the respondent;

(3) place of petitioner’s detention;

(4) name and location of the court that imposed sentence;

(5) case number and the offense or offenses for which
sentence was imposed;

(6) the date on which sentence was imposed and the
terms of the sentence;

(7) whether a finding of guilty was made after a plea
of guilty, not guilty, or nolo contendere;
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(8) in the case of a petitioner who has been found guilty
following a plea of not guilty, whether that finding was made
by a jury or a judge without a jury;

(9) whether petitioner appealed from his or her
conviction or the imposition of sentence, and if so, the name of
each court to which he or she appealed, the results of such appeals,
and the date of such results;

(10) whether petitioner was represented by an attorney at
any time during the course of the proceedings under which sentence
was imposed, and the name(s) and address(es) of such attorney(s)
and the proceedings in which petitioner was represented; whether
the attorney was one of petitioner’s own choosing or appointed by the
court;

(11) whether a plea of guilty was entered pursuant to a
plea bargain, and if so, the terms and conditions of the
agreement;

(12) whether petitioner testified at trial (if any);

(13) whether petitioner has any petition, application,
motion, or appeal currently pending in any court, and if so, the
name of the court and the nature of the proceeding;

(14) whether petitioner has filed in any court, state or
federal, previous petitions, applications, or motions with respect
to this conviction; if so, the name and location of each such court,
the specific nature of each proceeding, the disposition thereof, the
date of each disposition, and citations (if known) of any written
opinions or orders; and

(15) in concise form, the grounds upon 